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Fee Installment Form
	Student Name
	

	Father’s Name
	

	Registration Number
	
	Class/Department 
	

	Current Semester
	
	CGPA of Previous Semester
	

	Parent/Guardian Occupation
	
	Monthly Income
	

	No. of Household Members
	
	Brothers:
	Sisters:

	Contact Number
	
	Total Fee to be paid
	Rs. _______________________

	Residential Address:

	

	Reason for Installment:

	

	



	DECLARATION
[bookmark: _GoBack]I solemnly declare that I will deposit my fee installment on notified dates. In case I fail to submit my fee, I will deposit a fine of Rs.500/- per week. If I fail to deposit my fee after 02 weeks of midterm examinations, University can cancel my admission.

        
Student Signature with Date			     	                           Counter Signature of Parent/ Guardian with Date	



Check list (or documents to be attached)
1. Copy of University I.D Card of student.
2. Result of Previous Semester
3. Electricity Bill (only on Father Name) or Income Certificate of parent

Recommended by:

Concerned Teacher / Coordinator						           	   Concerned HoD / Chairman
Supervisor (for Post Graduate Students)

	All Coordinators/Supervisors/HoDs are directed to recommend the application after verifying that student fulfills all requirements and has no outstanding dues, and has attached all relevant documents, please.




Dean/In Charge/Coordinator Faculty
Director Advance Studies (For post graduate students)
	For Account Office Use Only

	Outstanding dues?                             Yes ☐ No. ☐                  
	Outstanding dues amount               Rs. _____________  

	Recommended No. of Installments: ____________
	Due dates for Installments: __________, _________, ________

	Recommended for Approval            Yes ☐ No. ☐
	

	Signature of the Treasurer / Accountant Authorized Officer/Official ____________________________



	Sanctioning Authority

	                            Approved    ☐                                                             Not Approved    ☐





(Signature of Sanctioning Authority)
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